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YTBEPX/IEH

npukasom PI'BYH «KpAO PAH»
or O/ 085 20/ Ne /é

Koaeke THKH H ¢J1y:KeOHOro nopeieHHs paboTHHKOB

MenepanbHOrO rOCYAapCTBEHHOT0 OI0/DKETHOTO yUPENkKICHNS HAYKH
«KpbiMckas actpodusuueckas obcepsatopust PAH»
OI'bYH «KpAO PAH»

I. O0umue noJIoKeHus

1.1 Hacrosmumit Komekc STHKH M CilyeOHOro ToBeJeHHs pabOTHHUKOB
(manee — Komekc) @ejepanbHOro  rocyaapCTBeHHOrO OFOKETHOI'O
yupexaenns Hayku «Kpeivckas actpodusndeckas obcepsatopusi PAH»
®I'bYH «KpAO PAH» (manee — VupexJIeHne) OCHOBaH Ha ITOJIOKEHHAX
Konctutyuuu Poccuiickoit @enepauuu, PenepaabHOro 3akoHa oOT 25 nexkabps
2008 1. Ne 273-®3 «O [OpOTHMBOAEHCTBHM  KOPpYNLHMH», a  TaKKe
yCTAHABIMBAIOIIMX B OTHONIEHMM paGOTHHKOB YUPEeKIEHUs OrpaHudeHus,
3anpeThl U OOS3aHHOCTH MHBIX (elepalbHBIX 3aKOHOB, HOPMATHUBHBIX MPaBOBBIX
aktoB Ilpesunenta Poccuiickoit @enepaunn, IIpaBuTenbCTBA Poccuiickoit
denepaliiy, IPYyrdX HOPMATHBHBIX IMPaBOBbIX aKTOB Poccuiickoit Penepallu,
BHYTPEHHMX  PETyJSATHBHbIX  JOKYMEHTOB — YupeiaeHus, a Taike —Ha
0011enpPU3HAHHBIX HPABCTBEHHBIX MPHHIUIIAX ¥ HOPMaX poccuiickoro oouecTsa 1
rocyaapcrsa.

1.2. ITonoxenuss Kojekca pacnpocTpaHsiOTCs Ha BCE CTPYKTYPHBIC
nojpasjie’aeHus YupexKIeHHs.

1.3. lpaxknanun  Poccuiickoit Denepauny, nocrynaromuii Ha pabory B
YypexjieHue, 0043aH 03HAKOMUTBCS € MOJIOKCHUAMH Kojnekca u cobnroaarh WX B
[poliecce cBoen AesATeIbHOCTH.

1.4, Kaxplii  pabOTHUK ~ YYpeKaAeHus  JODKEH  NMPUHHMATh  BCC
HEOOXOMMbIe Mepbl Ul COOJIONCHHs TOJOKEHUH HaCTOALLEro Kopnekca, a
KaxIplit rpakaaHuH Poccuiickoi @elepaluyi BpaBe OXHIAATbL OT paboTHHUKA
Vupex/ieHus [IOBEIeH)s B OTHOILIEHHUAX C HMM B COOTBETCTBHH C MOJIOKEHUAMH
nacrosero Kogekca.

1.5. Llensto Konekca siBnsieTcs yCTaHOBJICHHWE STHYECKUX HOPM M MpPaBuil
CITyKeGHOTO TIOBeIeHHs PabOTHUKOB [l JOCTOMHOTO BBIIOIHEHUAMHU UMH CBOEH
npod)ecCHOHANBHOM JesTeNBHOCTH, & TAKXKEe COACHCTBUE YKPCIUICHHUIO aBTOPUTETA
YupexaeHusi, odecriedeHue eINHbIX HOPM MOBEICHHUS pabOTHUKOB.
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1.6. Kogekc ciy’)KHT OCHOBOH 1isi (POPMHUPOBaHHUS JIOJDKHOM MoOpanu B
KOJUICKTHBE, YBa)KUTEIBHOTO OTHOLIEHMs K JEATEIbHOCTH YUpEeXKICHHs B
00IIIeCTBEHHOM CO3HAHMH, @ TAaKXKe CIOCOOCTBYET IMOBBIILIEHHIO OOLIECTBEHHOIO
CO3HAHHS ¥ HPaBCTBEHHOCTH pabOTHUKOB, UX CAMOKOHTPOJIS.

1.7. Konekc npu3BaH MOBBICHTH () (GeKTUBHOCTh BBITOJHEHUS pabOTHUKAMH
VupeskieHHs CBOMX JTOJDKHOCTHBIX 00s3aHHOCTEN.

1.8. 3uanue u cobmojenue pabotHukoM Yupexaenus Kozgekca sisercs
OJIHUM W3 KPUTEPHEB OLIEHKH KayecTBa ero npo(ecCHOHabHON IesATebHOCTH U
Ciy’KeOHOro 1noBeieHus.

1.9. Hactosimmii  Kopmeke mnojuiexuT ony6aMKoBaHHIO Ha O(QHIHMAIbHOM
caiite Yupex/enus B MHPOPMAIIMOHHO-TeIeKOMMYHUKalIMOHHOM ceT MHTepHer.

I1. OcHOBHBIE NIPHHUMIIBI H PABHJIA CJIY’KeOHOr0 MOBeACHH
pabOTHUKOB Y4peKIeHHus

2.1. PabotHuku  YupekaeHus, CoO3HaBas  OTBETCTBEHHOCTh  TEPEN
rocy1apcTBOM, OOLIECTBOM U rpax/aHaMH, 00s3aHbI:

2.1.1. HCTIONHATH  JOJDKHOCTHBIE OOA3aHHOCTH JOOpPOCOBECTHO W HA
BBICOKOM Tpo(decCHOHaIbHOM YPOBHE,

2.1.2. cobmonath TpeboBanus 3aKoHOAaTeNbcTBa Poccuiickoi Penepaniu 1
BHYTPEHHHX PEryJISTHBHBIX JTOKYMEHTOB Y YpexICHUS;

2.1.3. OCYIeCTBIATH CBOIO JIEATEIBHOCTD B MPeJie/iax CBOMX MONHOMOUYHH U
MOJTHOMOYMM YupexaeHus,

2.1.4.mpM  MCMOJHEHUH [OJDKHOCTHBIX OOs3aHHOCTEH He OKa3bIBaTh
MpearnoYTeHusl KaKuM-IM00 NPOdecCHOHANBHBIM MM COLMAIBHBIM TPyIaM H
yupekJIeHHsIM, OpraHHu3alHsaM, ObIThb HE3aBHCHMbBIMH OT BIIMSHHUS OTACIBHBIX
JOJUKHOCTHBIX JIMI U 8 IMUHMCTPATHBHOTO JaBJICHHUS;

2.1.5. cobmoaarh  COLMAIbHYIO)  CIPaBEJJMBOCTE M PaBHOIPABHO
pacrpe/ie/isiTh  COLMaNbHble  PECYpChbl € LGB0  paClIMpeHus BpIOOpa W
BO3MOYKHOCTEH Ul BceX KOHTPAreHTOB, B TOM 4HCIIE, IS HEUMYIIUX, CONHAJIbHO
yS3BUMBIX M JIPYTHX JIUL, OKA3aBIIMXCS B TPY/AHOH JKH3HEHHON CUTYyalluH;

2.1.6. MckIr0UaTh JIeHCTBUS, CBA3aHHBIE C BIHSHMEM KaKMX-THOO JIMYHBIX,
MMYLIECTBEHHbIX  ((DMHAHCOBBIX) M  WHBIX  HMHTEPECOB, MPEMATCTBYIOLIMX
106pPOCOBECTHOMY MCTIOIHEHHIO JIOTKHOCTHBIX 0053aHHOCTEH;

2.1.7. cobmrogaTh NpPU  MCIIOJHEHHH  JOJDKHOCTHBIX 00s13aHHOCTEH
yCTAaHOBJIEHHbIE (eiepajbHbIMUA 3aKOHaMM, WHBIMH HOPMATHBHBIMHU IPAaBOBLIMH
axtamu Poccuiickoi @enepatiiv U YUpeKACHUS OrpaHUICHHUSA U 3alIPEThI;

2.1.8. coOmoaTh HEUTPaILHOCTh, MCKIHOYAOUIYI0 BO3MOXHOCTD BIMSHUA
Ha CJyKeOHYH [esTeJbHOCTh PpElIeHHH TMOJMTHYECKHX napTuii, HWHBIX
00111eCTBEHHBIX 00 BEAUHEHHH;



2.1.9. coburo1aTh HOPMBI CITy)KeOHON U NPOoQecCHOHAIbHON ITHKH, ITpaBUIIa
J1€JIOBOTO MOBEIeHUs U O0IIeHUS;

2.1.10. mposiBIATH KOPPEKTHOCTb W BHHUMATENBHOCTh K TpaXJAaHaM H
JIOJIZKHOCTHBIM JIMIIaM TPH CIY)KeOHBIX KOHTAaKTax ¢ HHUMH, IPUHUMATh MEpbI 110
He IOy LIEHHIO JTI000H BO3MOKHOCTH BOSHHKHOBEHHS KOH(DIMKTA HHTEPECOB;

2.1.11. He pomyckaTh KOPpPYNLUHUOHHOTO IIOBEIE€HHUSA, B TOM 4YHUC]IC
BO3JIEPYKMBATBCS OT MOBEJIEHHS, KOTOPOE MOXKET BOCTIPUHUMATLCS OKPYKarOIIHMH
kak oOellaHue WM MpeUIoXKeHHe Jadyd B3STKM JMOO Kak corjacue IpUHATH
B3STKY, WM Kak mpock0a (Hamek) O Jade B3ATKH, a TakKyKe MPOTHBOJCHCTBOBATH
JIH0OBIM TIPOSBJIEHUSM KOPPYIILUH U TIPOYHM 3J10yTIOTPEOIEHUSM B YUPEemKICHHUH;

o

¥ 2.1.12. yBeIOMJIATh JIOJKHOCTHOE JIULO YUpPEeKJISHHA MO MpodHIaKTHKE
KOPPYTLMOHHBIX M WMHBIX TPaBOHApyIIEHWH, OpraHbl IMPOKYpaTypbl MW HHBIE
(eslepanbHBIe TOCYAapCTBEHHbIE OpraHbl 000 BCeX ciydasx OOpalleHdsl K HUM
KAKUX-TMOO0 JML B I[ENAX CKJIOHEHUsT K COBEpPIUEHHI0 KOPPYIIMOHHBIX
npaBoHapy LUEHUH;

2.1.13. He3aMeJIUTEIbHO  YBEAOMIISITh ~ CBOEro  HEMOCPEACTBEHHOIO
PYKOBOIHMTENS, a TaKkKe NOIKHOCTHOE JHLO YUPEeXKASHHs M0 NpOQHIaKTHKe
KOPPYITIMOHHBIX M HMHBIX NPABOHAPYLICHHI O CTaBUIMX M3BECTHBIMH (DaKTax
KOH(GIMKTA HMHTEPECOB M  KOPPYILHMOHHBIX MPOSBIEHHI B Y4pekaeHHH,
obcrosTenbcTBAX M AelcTBUAX (Oe3meiicTBMHM) paOOTHHKOB YUpexaeHHs U
TPeTbUX JIML, [OCTYXHBIIMX HIIM  CIIOCOOHBIX  TOCIHYKHTh  TPUIHHAMH
BO3HHKHOBEHHUs B YUpEKIE€HHH KOH(IMKTa HHTEPECOB W/WIM KOPPYIIIHOHHBIX
[pOsBIeHHi, a TaKke O [PUYMHEHHH (BO3MOXHOM IPUYMHEHHH) Bpela
YupexaeHHIo;

2.1.14. noBOAWUTHL [0 CBEJIEHUS HENOCPEJCTBEHHOTO WJIM BBILIECTOAIIETO
pyKOBOAMTENS MHGOPMALIMIO O TOM, YTO KaKoe-1100 MO Npejuiaraet pabOTHHKY
VupeKJIeHHsI COBEpIINTh HEe3aKOHHbIH, HErmpaBOMEpHbIH HIIH NPOTHBOpEYALHH
TpeGoBaHKMsAM K CIly)KeOHOMY [OBEICHHIO MOCTYIIOK HIIH KaKUM-JIH0OO HHBIM
006pa3oM HapylUTh 3aKoHoJaTenbcTBO Poccuiickoit dezepauun u HACTOALIUI
Kosekc, o JFOGBIX CTABIINX W3BECTHBIX (DAKTAaX B OTHOIICHHH COBEPIICHHBIX MO0
FOTOBSIIIMXCSL PABOHAPYLIEHUH CO CTOPOHBI JPYTMX PAabOTHHKOB YUPEKICHUA
(ecniu umerolnasics uHpopmanus He TpeOyeT yBeJOMIIEHHS COOTBETCTBYIOLIETO
pyKOBOAMTEJIs coryiacHo moamyHkram 2.1.13. u 2.1.14. HacTosero ab3aua);

2.1.15.He pasriamaTh ¥ He MWCIOJNb30BaTh HEHAIEKAUWMM 00pa3oM
CBeJleH 1S, OTHECEHHbIE 3aKoHOo1aTelIbeTBOM Poceuiickoii Dezepaliin K CBEIEHHIM
KOH(HACHIMATBHOrO ~Xapakrepa M CilyKeOHyro HH(OpMAIHIO (cBeneHus
OrPaHMYEHHOIO PpACIpOCTPaHEeHMd), a TaKkkKe MHbIE CBEACHMS, CTABIINE
M3BECTHBIMH B CBSI3H C MCIIOJIHEHHEM TPYIOBBIX 0053aHHOCTEH;

2.1.16. He JoONycKaTh OKa3aHWs BO3JEUCTBHs Ha CBOMX KOJUICT B ICJIAX
[PUHATHS TPOTHBO3AKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIICHHS,;

2.1.17. Bo3nepikuBaThcs OT IIOBEJCHHMS, KOTOPOE MOIIIO OBl BBI3BATH
COMHEHHe B JOOPOCOBECTHOM HCIIOJIHEHHH TPY/OBBIX OOA3aHHOCTEH, a TaKke
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n3beraTh KOH(MJIMKTHBIX CHUTYAIHi, CIIOCOOHBIX HAHECTH YIIEPO peryTaluu Wi
aBTOPUTETY PaOOTHUKOB YUpEeKIACHHs U/HUIK Y YpexKICHHUIO;

2.1.18.He  momyckaTh  mposiBIeHHH  dopmanusMa,  BBICOKOMEpPHS,
HeyBaKMTEJILHOIO OTHOLIEHHUS K 3aKOHHBIM NPOCck0aM 1 TpeOOBAaHUSIM IPak/iaH B
CBSI3M C MCIOJIHEHUEM TPYIOBBIX 00A3aHHOCTEH,;

2.1.19. Bo3mepkuBaThesl OT IyONHYHBIX BBICKA3bIBAHMH, CYXKICHHH U
OLIEHOK B OTHOLIEHMM YUpeKJIEHHsA, €CIH 3TO He BXOJAMT B O00A3aHHOCTH
paboTHHKA;

2.1.20. cobmoaars KOH(DUIAEHHATBHOCTh HMH(OPMAIMH O KOHTpPareHTe,
Kacaloleficss yCIOBUH €ro XH3HENEATEeNbHOCTH, JMYHBIX KauyecTB M IHpodiieM,
IpMHUMATB MEpBI 711 ee obecreYeHus,

2.1.21. He UCIOJIB30BaTh CIY)KeOHOe MOJIOKEHHUE JUUIS OKa3aHUs BIMAHHUA Ha
NesTeNLHOCTE TOCY/IapCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O CaMOyIpaBJICHHS,
OpraHu3aiuii, JODKHOCTHBIX JIML, TOCYJApCTBEHHBIX K  MYyHHUIHUIAIbHBIX
CIIy)KalMX NP PeIlIeHUH BOIIPOCOB JIMYHOTO XapaKTepa;

2.1.22. yBaXKMTENILHO OTHOCHTBCS K JIeATeIbHOCTH MPeJICTaBUTe e Cpe/IcTB
MaccoBOil HH(pOpPMALIMHU 1O HHGOPMHPOBAHHIO 0011eCTBa O paboTe YupekIeHHs, a
TaK)Ke OKa3blBaTh COJEICTBHE B IMOJyYeHHH [OCTOBEPHOH WH(opMallu B
YCTaHOBJIEHHOM ITOPSJIKE,

2.1.23. IOCTOSHHO CTPeMUThCS K OOeCleueHHI0 Kak MOXHO Ooree
> )eKTHBHOTO M IKOHOMHOTO PAacropsKeHUs (PUHAHCOBBIMH CPE/ICTBAMH, UHBIM
MMYILECTBOM, MaTepUAIBHO-TEXHHYECKUMH U JIPY TMMH PecypcaMu Y UpeKIeHH;

2.1.24. He UCMOAB30BATh UMYIIIECTBO YUPEKIECHHUS B LIENAX, HE CBA3AHHBIX C
HCIIOJIHEHUEM TPYJIOBLIX 00S3aHHOCTEH, a TaKkKe He Iepe/aBaTb €ro B TaKHX
LeJIsIX HHBIM JIMLIAM;

2.1.25. cobnrogarh ~ NpHHUMIBL W TpeOoBaHHs,  yCTaHOBJIEHHBIC
MezepanbHbIMU 3aKkoHamu 0T 18 mioms 2011 r. Ne 223-03 «O 3akymnKax TOBapos,
paGoT, yCIyT OT/e/bHBIMA BHIAMU FOPU/IMYECKHX JIMIDY M OT 5 arpeis 2013 r.
No 44-®3 «O KOHTpPaKTHOH cucTeMe B cdyepe 3aKyNoK TOBapoB, pabot, yciayr i
obecriedeHHsl TOCYJIAPCTBEHHBIX M MYyHHIMIIAIBHBIX HYXI» W HW3JaHHBIC B
COOTBETCTBMM C HUM BHYTPEHHHE PEryJSITHBHBIE JOKYMEHTBI YUPEKJICHHS, HE
C031aBaTh CBOUMH JIeHCTBHSIMH HEOBOCHOBAHHBIE [IPEHMYILECTBA JUTS KaKHX-1IHO0
Yy4aCTHUKOB 3aKyTIOK.

2.2. PaboTHHK YupexaeHus, HaJleJIEHHbIN OpraHu3aluOHHO-
pACMOPsAMTENbHIMKI TTOHOMOYUSMU 110 OTHOLICHHUIO K JApYrdM paboTHUKaM
VupeskaeHus, JoJDKeH ObITh 171k HUX 06pa3loM NpodeccHoHanusma, Oe3ynpedHon
peryTalluM, CBOMM JIHYHBIM TOBEACHHEM IMOJaBaTh IMpHMEp HECTHOCTH,
GecrpUCTPACTHOCTH M CIIPABE/UIUBOCTH.

2.3. PaboTHUK YupexxaeHus, HaIeJIeHHbIN OpraHu3aliOHHO-
pacropsUTEIbHBIMU  TIOJITHOMOYHSMU 110 OTHOLUCHHIO K JPYyTHM paboTHHKaM
YypekaeHus:



2.3.1. npyHAMaeT Mepbl MO [pPEJOTBPAICHUIO W YperyJMpoBaHHIO B
KOJUIEKTHBE KOH(JIMKTAa MHTEPECOB, IO MpPEIyNpeKIeHUI0 KOPPYILHH, BKIIOYas
MephblI 110 MPe0TBPALIEHHIO KOPPYTIIMOHHO-0MACHOT0 MOBEICHHU,

2.3.2. coleiicTBYeT YCTAHOBIEHHIO M TOJIEPKaHUIO B  KOJJICKTHBE
3JI0pOBOTO MOPATBHO-TIICUX0JI0IHYECKOT0 KITUMATa;

2.33.npu onpejeieHdH o0beMa M XapaKrepa TOpy4YaeMod Jpyrum
paboTHHKaM YypexaeHus paboThI PYKOBO/JICTBYETCsI MPUHLMITAMH
CIIpaBeUTHBOCTH, y4eTa JIMYHBIX M JETOBBIX KauyecTB, KBAIM(HUKALMH M OTBITA
MOJYMHEHHBIX;

_ 2.3.4.He JOmycKaeT IO OTHOLIEHHIO K IOJYMHEHHBIM pabOTHHKaM
fleo60CHOBaHHBIX NIPETEH3MiA, a Takke GakToB rpyOboCcTH U OECTAKTHOCTH;

2.3.5. mposiBiaseT 3a60Ty O MOJYAHEHHBIX, BHUKAET B MX MPoOIeMbl M
HYXJIbI, COJEHCTBYeT MPUHATHIO 3aKOHHBIX M OOOCHOBAaHHBIX —peLICHHMH,
crocoGeTByeT NpoecCHOHAILHOMY M JOJKHOCTHOMY POCTY paOOTHHKOB;

2.3.6. oka3pIBaeT TMONIEPKKY M IOMOIIL MOJOJBIM  CIEHHATHCTaM
(¢ ompITOM paboTe 10 3 JIeT) B IPHOGpeTeHHH MPO(eCcCHOHATBHBIX HABBIKOB;

2.4, PaGOTHUKH Yupexaenus, HaJleJIeHHbIE OpraHU3allMOHHO-
pacropsiAMTEeIbHBIMM [TOJJHOMOYUSMH IO OTHOMICHHIO K JPYyrAM paboTHUKAM,
HECyT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJIATEIHCTBOM Poccuiickoit
denepanny  3a JAeMCTBUA WIM  Oe3[elCTBUA MOMYMHEHHBIX —COTPYIHHKOB,
Hapy AKX [PUHLKIIB STUKK U MPaBHIa CIIy)KeOHOro MOBeJICHHs, €CIIH OHH He
MPHUHAIM Mep, YTOObI He JAOMYCTHTh TaKKUX JAEHCTBUH HIH Oe3/1eliCTBUH.

I11. DTHKA NoBeeHHsT PA0OTHHKOB YupeK/1eHHs]

3.1. PaGoTHukM YupexeHHs B CBO€H [EATEJBHOCTH HCXOAAT W3
KOHCTUTYLIMOHHBIX TIOJIOKEHUH O TOM, YTO YEIOBEK, €ro Ipasa H cBOOO/IBI
SBJISIOTCS BBICHIEH IEHHOCTBIO, M KaXKIbIH TIpaXJaHUH HMEET TIpaBO Ha
HEMPHKOCHOBEHHOCTh YaCTHOM JKM3HH, JIMYHYIO M CEMEHHYIO TaiHY, 3alHTy
4ecTH, JOCTOMHCTBA, CBOEro 100poro HMeHH.

3.2. PaGoTHUKH Y4UpeKIeHH:

3.2.1. 06s3aHbl coOMOAATh OOIIENPUHATBIE 3THYECKHE HOPMBI U IpaBHila
JeJIOBOTO TIOBEJICHHUs, ObITh BEXIMBBIMH, I00pOXKeNaTesIbHbIMH, KOPPEKTHBIMH,
NPUHIUTTHATGHBIME, BHUMATEIbHBIMH, TIPOSIBIIATE TEPIUMOCTE U HENPEIB3ATOCTD
B OOLLEHHH C IPpakaHaMK U KOILIeraMu, paboTHUKaMK IPYTHX OpraHu3alum;

3.2.2. npu3BaHbl CIOCOOCTBOBaTH CBOWM TOBEICHHUEM YCTaHOBIICHHIO B
KOJUIEKTHBE  JIeJIOBBIX  B3aUMOOTHOLIEHWH,  OTHOIIEHWH  TApTHEPCTBa,
B3aMMOYB@KEHHSI U B3aHMOIIOMOLIH, KOHCTPYKTHBHOIO COTPYAHHHCCTBA APYT €
JIPYTOM.

3.2.3. IO/DKHBI TPOSBIATH yBaKeHHEe K OObYasM M TPaJUIMAM HapoJIOB
Poccud M JPYTMX TOCYAApCTB, YYHTBIBATH KyJIbTypHBIE M HHBIC 0COOEHHOCTH
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pa3IuYHbIX 3THHYECKHUX, COLIHAJIbHBIX I'PYIIIT H KOHd)eCCPII‘;I;

3.2.4. 0653aHB CTPEMHTbCS B JIOO0H CHTyallMH COXpaHATh JIMYHOE
JIOCTOMHCTBO, OBITH 00pa3lOM MOBEACHHS, A0OPOMOPAIOYHOCTH U YECTHOCTH BO
BceX cepax oOIeCTBEHHON KU3HH,

3.2.5. noMKHBI M30erarh JMYHBIX M (DMHAHCOBBIX CBS3€H, CIIOCOOHBIX
HAHECTH yIepO UX YeCTH U JOCTOUHCTBY, PENyTALlUK Y YPEKICHUS;

3.2.6. He JONycCKaTh TpPUHATHS [HMIIK, KypeHHs BO BpeMs CIyxKeOHbIX
coBellanuii, 6ecel, HOro ciyxeOHOro o0IIeHUs ¢ rpaXIaHaMH.

KpuTHKa MMeroLMXcss HeJOCTaTKOB B paboTe CO CTOPOHBI PYKOBOAMTEJIS
WM KOJUIEr JIOJDKHA ObITh OOBEKTHBHOM, B3BEUIEHHOMW, NPUHLUMIHAILHOH H C
MOHUMAHHEM TNPUHUMAThC TeM PabOTHHKOM VY4pex/eHHs, K KOTOPOMY OHa
obpaleHa.

3.3. [Ipu HCTONHEHWH TPYJOBBIX OOs3aHHOCTEH pabOTHUKH YUpexkeHHUs
BO3IEPIKUBAIOTCS

3.3.1. oT moGoro BHJA BBICKA3bIBAaHUM U JEMCTBHH JUCKPUMHUHAIMOHHOIO
XapakTepa [0 TpH3HAKaM I10jla, BO3pacTa, packl, HALNMOHAIBHOCTH, s3bIKa,
rpajkJIaHCTBa, COLMAIBHOTO, HMMYIIECTBEHHOIO WJIM CEMEHHOTo IOJIOXKEeHUs,
MCXO/S M3 TIOJMTHYECKMX WM PEIMIHO3HBIX MpPEIIOYTeHUH, poja 3aHATHH H
MHBIX UMEIOIIUXCS pa3Iuunii;

3.3.2. oT rpy60CTH, MPOSIBIICHUH MPEeHEOPEIKUTETHHOIO TOHA, 3aHOCHHBOCTH,
Mpe/B3ATLIX  3aMEYaHMil, NpeJbABICHASA HENPABOMEPHBIX, HE3aC/IyKEHHBIX
0OBMHEHUH;

3.3.3. 0T yrpo3, OCKOpOUTENbHBIX BBIPOKEHWH WM PEIUIMK, NEHCTBUH, OT
HEHOPMATHBHOM JIGKCHKH, MpENSTCTBYIOMMX HOPMAIHOMY ~OOIICHHIO WM
[POBOLMPYIOLIUX MPOTHBONIPaBHOE [10BEICHHE.

3.4. PaGoTHUKH YupexaeHus JIOJDKHBI OBITH BEXJTMBBIMH,
n06porKenareNbHbIME, ~ KOPPEKTHBIMH,  BHUMAaTeIbHBIMH W IMPOABIATH
TOJIEPAHTHOCTD B OOLICHHH C FPaKIaHaMH U KOJLJICraMH.

3.5.He nomyckaercs o6cyk[IeHHe PabOTHHKAMH HEOCTATKOB M JIHYHOH
JKU3HU CBOMX KOJIJIET.

3.6. [ToBeeHMe paboTHHKA BCET/a M MpPH JIOOBIX 00CTOATEIBCTBAX I0JDKHO
ObITh GE3ynpedHbIM, COOTBETCTBOBATH BBICOKMM CTaHAapTam npodeccruonanuzma
M HpaBCTBEHHO-3THYeCKMM NpuHuunam. Hudro He JO/DKHO MOPOYHTE JC/IOBYIO
pernyTaluio 1 aBTOPUTET pabOTHHKA.

3.7. PaGOTHUKY T[peAlHChIBA€TCA: [OCTOSIHHO —KOHTPOJMPOBaTh  CBOC
[OoBeleHHe, 4YyBCTBA M OSMOIMH, HE IO03BOJIAA JIMYHBIM CHMIATHAM  HIH
AHTHIATUAM, HeNpHA3HH, HACTPOSHHIO MIIM JpPYXKECKMM 4YyBCTBaM BIIHATL Ha
ciyxeOGHbple pelIeHHs, YMEeTh MpeJBU/IeTh TMOCIEICTBUA CBOMX NeWcTBUH M
pelieHHil; OOpAIIAThCS OJMHAKOBO KOPPEKTHO C KOJUIETaMH, PYKOBOJICTBOM
He3aBUCUMO OT MX CJIyeOHOIro MM COLMATIBHOrO IOJTOXKEHHUS.



3.8.B npomecce TenedOHHOrO OOIIEHUS JOKHBI OBITH COOJIOAEHBI
clieIyIollMe MpaBuJa:

- Ha BXO/id1IHE 3BOHKH CJIIeOYET OTBEYATh KaK MOXKHO 6bICTpee, IpH OTBETE
Ha3bIBaTh CBOC MM,

-pY 3BOHKE B MOApa3feseHus YupekaeHus paboTHHKY HE0OXO0IUMO
Ha3BaTh CBOE MMS M JIOJDKHOCTH (JIMOO HauMeHOBaHWE IMOJIpa3/ieieHus ), a TaKkKe
[MOMHTEPECOBATLCS, MOXET JIM COOece/IHUK B JaHHBIH MOMEHT YyJIeNUTh BpeMs
pa3roBopy;

- [IpY 3BOHKE B Jpyrve OpraHM3alii HeoOXOJMMO Ha3BaTh CBOKO (haMUIIHIO
M WMS, JIOJDKHOCTb, O3BYYMTh Ha3BaHWe YUpeXJeHHs, CIIPOCHTb, YIOOHO M
cobeceJHUKY pa3roBapyUBaTh B JAHHLIH MOMEHT;

- 3aKaH4YHBaTh pasroBop, Kak MpaBHJIO, NOJIZKCH [IO3BOHHBI.IJPIﬁ;

-eclM  BOMpPOC, MO KOTOpoMy PaboTHHMKY HEOOXOJMMO CBSI3aThCs C
KOJJIeraMH WJIM BHELIHUMH IIPEJCTABUTENAMU HE SBISIETCS CPOYHBIM, CICHYET
OT/1aBaTh MpPeANOYTEHHE CBA3M MO NEKTPOHHOU mo4vte. Eciin e Bonpoc sABIsAeTCs
CPOYHBIM, OJIHAKO TIPH 3TOM HEOOXOAMMO JIOHECTH 0 cobeceHHKa OOJNBIIOH
o6beM uH(MOpMaLMH, TO TeNeOHHBIH 3BOHOK JO/DKEH OBITH TNpeJBapeH
IEKTPOHHBIM COOOIEHHEM, COJEpXKAIMM 3Ty MH(POPMALMIO B HEOOXOIHUMOM
obbeme;

- 06CyIKICHHE C KOJUIEraMH JIMYHBIX BOMPOCOB, PeleHHE JIMYHbIX IpodiieM,
a TakKe JMYHbIE pa3roBOpbl M0 TenedoHy B pabouee BpeMs PaclCHHBAOTCs Kak
HeperjiaMeHTHPOBAHHbBIE NIEPEPBIBBI.

3.9. Ilpu BO3HUKHOBEHHH KOH(JIMKTHON CUTYyaLUH MEXKTY
[0/Ipa3 e/ IeHUAMM, TIPUOPUTETHBIM HAIPABIEHHEM PElIeHHs KOHDIMKTA ABIACTCS
yyeT MHTEPEeCOB Y UpexkKIEHHS B LIETIOM.

3.10. BHemnuit Bua pabOTHUKOB YYpekKJeHHs TpH HCIOJHEHHH HMH
TPYIIOBBIX 00S3aHHOCTEH, B 3aBUCMMOCTH OT YCIOBHH MX HCIIOTHEHHS, NOJDKCH
crocoBGCTBOBATh  YBAXKHUTENHHOMY —OTHOIIGHHIO TPKIaH K YUPEKICHHIO,
COOTBETCTBOBATH OOUICNIPUHATOMY JI€JIOBOMY CTHJIFO, KOTOPBIH —OTIMYAIOT
o(HIHMAIBHOCTD, C/EPKAHHOCTh, TPaJUIMOHHOCTh, AKKYypaTHOCT. PaboTHMKH
YupexaeHus  COOMIOJAIOT  pasyMHYHO  JIOCTAaTOYHOCT B HCIOJIL30BAHHH
KOCMETHKH, OBETUPHBIX U3/ICJIUH U MHBIX YKPaIICHHH.

IV. 3akauuTe/bHbIE MOJOKEeHHA

4.1.Ecnu y paboTHHKa VYupexIeHus BO3HUKAIOT 3aTpy/HCHHSA B
OTHOLLICHMH TOHMMAaHMs 10O NpuMeHeHWs monoxeHud Kozekca, OH BIpase
0GpaTHTBCA 3a KOHCYJbTalHell (pasbsCHEHUSMH) K CBOEMY HENOCPEACTBEHHOMY
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PYKOBOJMTENIO, @ TaKkKe K JOJDKHOCTHOMY JIUIYY YHUpexIeHHs MO NMpoQuIakTHKe
KOPPYIIMOHHBIX U MHBIX MPaBOHApPYIIEHHH.

4.2. PyKOBOAMTENN BCeX YPOBHEH He HMEIOT T[paBa CKpbIBaThb OT
BBILIECTOSAIIEr0  PyKOBOACTBA  (haKThl  HEHAUIEKAIIEero  HCIOJHEHHS  MX
[10/UHHEHHBIMU — paOOTHUKAMH YUpeXJIeHHs! TPYIOBBIX 0053aHHOCTEH.

4.3. PyKkoBOAMTENH BCeX YPOBHEH YupeKIeHHs He JOJDKHBI JIONYCKaTh
mpeciie/loBaHue PaGOTHUKOB YUpexkIeHH s 3a yBeIOMICHHE WM HHPOPMUPOBaHHUE
COOTBETCTBYIOIErO PYKOBOJMTEINS, MpeaycMoTpeHHoe HactosmuM Kozxekcom. B
TO Ke BpemMsi HeoOXOAMMO IpeceKaTh JIoOble MOIMBITKH PaclpoCTpaHEeHUs
3aBEJIOMO JIOKHOW HH(pOpPMAIMK, HENPOBEPEHHBIX WA HEMOATBEPKACHHBIX
(pakTOB ¢ UENBI0 OMOPOYUTH pPabOTHHKA YUPEeKJICHHsA, HE3aBUCHMO OT €ro
JTOJIKHOCTH.

4.4.Ha paboTHuka VupexjaeHus He MOXeT ObITb  HAJIOXKEHO
JMCLMILTMHAPHOE B3BICKAHWE 3a IpeJocTaBjieHne HMH(pOpMaluK O HapylICHUH
Kojekca, 3a KPUTHKY PYKOBOJMTENS MWIIM KOJUIEr 10 OOCTOSTEIbCTBAM,
[peaycMOTpeHHBIM HacTos UM KoJgekcoM.

V. OTBeTCTBEHHOCTH PA0OTHHKA YYpeK/IeHH A
3a napymenue Kojaekca

5.1. Hecoomoaenne Kopekca MoXeT MNpHBECTH K AWCHUIITAHAPHBIM
CAHKI[MSAM — BILUIOTH JI0 YBOJIbHEHHs - B COOTBETCTBUH C JISHCTBYIOLIHUM TPYAOBBIM
3akoHoaareNbcTBOM P® 1 n1oKanbHBIMH HOPMATHBHBIMH aKTaMH.

5.2.B ciyyasx, npefycCMOTPEHHBIX (e/lepajbHBIMU 3aKOHAaMH, HapylleHHeE
nonoykeHuii Kojekca BiedeT NpUMEHeHHEe K PAOOTHUKY YUpPEeKICHHS Mep
FOPU/IMYECKOM OTBETCTBEHHOCTH.



